
APPENDIX I

PERSONNEL ADMINISTRATION
REFERENCE INDEX

This appendix shows a sample of the topics and associated references listed in the Personnel
Administration Reference Index, published annually in the Navy Leader Planning Guide,
NAVPERS 15255R. The actual index consists of approximately six pages of topics and references
that may be of interest or use to you. Most of the reference numbers will remain the same over
time; however, they are subject to change. Therefore, be sure to check the current Department of
the Navy Directives Assurance System Consolidated Subject Index, NAVPUBINST 5215.1, for
the latest edition or change to any reference you may need to use.
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APPENDIX II

ORGANIZATIONAL AND
ADMINISTRATIVE REFERENCE LIST

The following list provides titles of references that are useful for the
organizational and administrative areas shown.

BILLS

Cold Weather Handbook

Command Administrative Inspection Guide for Ships

EIMB–Electronics Installation and Maintenance Book

Electrical Shock, Its Cause and Prevention

Electronic Test Equipment Calibration Indoctrination Program

EMO’s Guide to Shipboard Electronic Interference Control (SEMCIP)

List of Training Manuals, Correspondence Course, and Personnel Qualification
Standards (PQS)

Navy Occupational Safety and Health Manual

PQS Manager’s Guide

Preparation for Overseas Movement (POM) Guide

Safety Precautions Afloat

Security Manual for Classified Information

Shipboard Electronics Material Officer

Shipboard Non-Tactical ADP Program H (SNAP II) System Management

Ship Exercises (U) FXP-3

Standard Organization and Regulations for the U.S. Navy

TACAN Flight Inspection Manual

TRALANT/TRAPAC TRE Check List

U.S. Navy Regulations, 1978

3-M Inspection Policies, Procedures and Criteria

3-M Manual, Ships

XXXX Class Combat Systems Doctrine

CASUALTY CONTROL MANUAL

Central Dry Air System, Surface Ship

Combat Systems Training Requirements Manual

EIMB–Electronics Installation and Maintenance Book
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Electronic Radiation Hazards

Hazardous Material Information System (HMIS)

List of Items Requiring Special Handling (LIRSH)

NAVSHIP Technical Manual

Safety Precautions Afloat

Shipboard Electronics Material Officer

Ship Exercises (U) FXP-3

Ship Safety Bulletin

Standard Organization and Regulations of the U.S. Navy

DIVISION ORGANIZATION MANUAL

Bibliography for Advancement Examination Study

Combat Systems Training Requirements Manual

Command Administrative Inspection Guide for Ships

Consolidated List of Recurring Reports

Master Training Plan

SCLSIS Manual

Security Manual for Classified Information

Shipboard Electronics Material Officer

Standard Organization and Regulations of the U.S. Navy

3-M Manual, Ships

3-M Notes/Memoranda

ELECTRONICS ORGANIZATION MANUAL

Combat Systems Technical Operating Manual (CSTOM)

Combat Systems Training Requirements Manual (CSTRM)

Command Administration Inspection Guide for Ships

EIMB-Electronics Installation and Maintenance Books

Electrical Shock, Its Cause and Prevention

Electromagnetic Radiation Hazards

NAVSHIPS Technical Manuals

Safety Precautions Afloat

Security Manual for Classified Information

Ship Exercises (U) FXP-3

SPETERL

Standard Organization and Regulations of the U.S. Navy

TRALANT/TRAPAC TRE Check List
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3-M Manual, Ships

3-M Notes/Memoranda

XXXX Class Combat Systems Doctrine

EQUIPMENT–COMMUNICATIONS/RADAR/NAVIGATION/
ELECTRONICS WARFARE/NAVAL TACTICAL DATA SYSTEM

DECCA Navigation System, Policy for Installation Approval

EIC–Equipment Identification Code Master Index

EIMB-Electronics Installation and Maintenance Books

Federal Supply Code for Manufacturer’s (FSCM)

Individual Equipment Technical Manuals

MIAPL-Master Index of Allowance Parts List

Nomenclature Assigned to Naval Electronics Equipments

Security Classification and Cognizant Activity of Electronic Equipment

SCLSIS

Shipboard Electronics Material Officer

Shipboard Non-Tactical ADP Program II (SNAP II) System Management

Standard General Purpose Electronic Test Equipment

Test Equipment Index

TACAN Flight Inspection Manual

3-M Notes/Memoranda

INSPECTION/REVIEWS

Atlantic Fleet Mobile Technical Units (MOTUs)

Combat Systems Readiness Review (CSRR)

Combat Systems Ship Qualification Trials (CSSQT)

Command Administrative Inspection Guide for Ships

Installation Criteria for Shipboard Secure Information Processing

NAVSHIPS Technical Manuals

Shipboard Electronics Material Officer

Ship Exercises (U) FXP-3

Recurring INSURV Deficiencies Catalog (RIDCAT)

Standard Organization and Regulations of the U.S. Navy

TACAN Flight Inspection Manual

TRALANT/TRAPAC TRE Check List

Trials and Associated Inspections of Surface Ships
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3-M Inspection Policies, Procedures and Criteria

3-M Maintenance, Material, Management Reports

NOMENCLATURE

EIC–Equipment Identification Code Master Index

EIMB-Electronics Installation and Maintenance Books

Federal Supply Code for Manufacturer’s (FSCM)

Index to Electronic Equipment Installation Control Drawings

MIAPL-Master Index of Allowance Parts List

Nomenclature Assigned to Naval Electronic Equipment

Publications Applicability List (PAL)

Security Classification and Cognizant Activity of Electronic Equipment

Test Equipment Index

PERSONNEL RECORDS

Bibliography for Advancement Examination Study

CANTRAC-Catalog of Navy Training Courses

Command Inspection Guide for Ships

Enlisted Distribution and Verification Report (EDVR)

LINK

List of Training Manuals, Correspondence Courses, and Personnel Qualification
Standards (PQS), Section II (NEC Manual)

PQS Managers Guide

Publications Applicability List (PAL)

Security Manual for Classified Information

Shipboard Electronics Material Officer

Standard Organization and Regulations of the U.S. Navy

TRALANT/TRAPAC TRE Check List

RECORDS

Consolidated List of Recurring Reports

Disposal of Navy and Marine Corps Records

Electronics Test Equipment Calibration Indoctrination Program

EMO’s Guide to Shipboard Electromagnetic Interference Control (SEMCIP)

MEASURE-Metrology Automated System for Uniform Recall and Reporting

METRL-Metrology Requirements List

Navy Enlisted Manpower and Personnel Classification and Occupational
Standards (Section II NEC Manual)
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NAVSHIPS Technical Manuals

PQS Manager’s Guide

Preparation for Overseas Movement (POM) Guide

SCLSIS

Security Manual for Classified Information

Shipboard Electronics Material Officer

SPETERL

Standard Organization and Regulations of the U.S. Navy

Standard Subject Identification Codes

3-M Inspections Policies, Procedures and Criteria

3-M Notes/Memoranda

REPORTS

Atlantic Fleet Mobile Technical Units (MOTUs)

CASREP

Combat Systems Readiness Review (CSRR)

Combat Systems Ship Qualification Trials (CSSQT)

Command Administrative Inspection Guide for Ships

Command Inspection of Ships

Commanding Officer’s Narrative Report (CONAR)

Consolidated List of Recurring Reports

Consolidated Subject List

COSAL Use and Maintenance Manual

Disposal of Navy and Marine Corps Records

Electromagnetic Radiation Hazards

Electronics Examining Board

Electronics Test Equipment Calibration Indoctrination Handbook

Enlisted Distribution and Verification Report (EDVR))

Guide for User Maintenance of NAVSEA Technical Manuals

Installation Criteria for Shipboard Secure Information Processing

Master Training Plan

Miniature/Microminiature (2M) Electronic Repair and Certification Program

NAVELEXSYSCOM Metrology and Calibration Program

NAVSHIPS Technical Manuals

Operations Reports

Preparation for Overseas Movement (POM) Guide

Preparation of Deficiency Forms
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SCLSIS

Security Manual for Classified Information

Shipboard Electronics Material Officer

Shipboard Non-Tactical ADP Program (SNAP II) System Management

Ship Material Manual

Ship’s 3-M Manual

Standard Organization and Regulations of the U.S. Navy

Standard Subject Identification Codes

UNITREP and CASREP Readiness Ratings

3-M Inspection Policies, Procedures and Criteria

SAFETY

Cold Weather Handbook

Command Inspection Guide for Ships

Commanding Officer’s Narrative Report (CONAR)

Consolidated Checklist of Miscellaneous Instructions

Hazardous Material Information System (HMIS)

Consolidated Subject List

DECKPLATE

DRIVER

EIB–Engineering Information Bulletins

EIMB–Electronics Installation and Maintenance Books

Electrical Shock, Its Cause and Prevention

Electromagnetic Radiation Hazards

EMO’s Guide to Electromagnetic Interference Control (SEMCIP)

FATHOM

LIFELINE

List of Items Requiring Special Handling (LIRSH)

List of Training Manuals, Correspondence Courses and Personnel Qualification
Standards (PQS)

NAVSHIPS Technical Manuals

Navy Occupational Safety and Health Manual

Navy Stock List of Publications and Forms

Safety Precautions Afloat

Shipboard Bonding, Grounding and Other Techniques for Electromagnetic
Compatibility and Safety

Shipboard Electronics Material Officer
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Shipboard Exercises (U) FXP-3

Ship Material Manual

Ship Safety Bulletin

Standard Organization and Regulations of the U.S. Navy

TRALANT/TRAPAC TRE Checklist

SCLSIS

EIC–Equipment Identification Code, Master Index

SCLSIS Manual

Ship’s 3-M Manual

SURFSUP

Test Equipment Index

SECURITY

Command Administrative Inspection Guide for Ships

TEMPEST Instructions, Promulgation of

Consolidated List of Recurring Reports

Disposal of Navy and Marine Corps Records

Installation Criteria for Shipboard Secure Information Processing

Security Manual for Classified Information

Shipboard Electronics Material Officer

Standard Organization and Regulations of the U.S. Navy

SUPPLY

Afloat Shopping Guide

Afloat Supply Procedures

CARGO-Consolidated Afloat Requisitioning Guide, Overseas

COSAL-Consolidated Shipboard Allowance List

COSAL Use and Maintenance Manual

Federal Supply Codes for Manufacturers (FSCM)

FSC Groups and Classes

GSA Supply Catalog

Hazardous Material Information System (HMIS)

Introduction to Federal Supply Catalog and Related Publications

LIRSH–List of Items Requiring Special Handling

Management List Navy-ML-N

MCRL–Master Cross Reference List]
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MIAPL-Master Index of Allowance Parts List

MILSTRIP/MILSTRAP Desk Guide

MRIL–Master Repairable Items List

Navy Stock List of Publications and Forms

SPETERL–Ships Portable Electrical/Electronic Test Equipment Requirements
List

UNMMIPS-Uniform Material Movement Issue Priority System

3-M Manual

Integrated Logistics Overhaul

TECHNICAL LIBRARY

***** In addition to the required publications listed in TYCOM instructions,
the following publications may prove beneficial.

Cold Weather Handbook

Electromagnetic Radiation Hazards

EMO’s Guide to Shipboard Electromagnetic Interference Control (SEMCIP)

Guide for User Maintenance of NAVSEA Technical Manuals

Navy Stock List of Publications and Forms

NAVELEX TAMS Newsletters

NAVSHIPS Technical Manuals (Complete Set)

Publication Applicability List (PAL)

Security Manual for Classified Information

Shipboard Antenna Systems

Shipboard Electronics Material Officer

Shipboard Non-Tactical ADP Program II (SNAP II) System Management

Ship Information Book, Volume 4 “Electronics”

Standard Organization and Regulations of the U.S.

Enhanced Ship Technical Publication System
Distribution List

TMINS–NAVSEA Standard Technical Manual
System

TEST EQUIPMENT

Navy

(E-STEPS) Policies and

Identification Numbering

EIC Master Index

EIMB–Electronics Installation and Maintenance Books

Electronic Test Equipment Application Guide

Electronic Test Equipment Calibration Indoctrination Program Handbook

Federal Supply Codes for Manufacturers
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MEASURE

METRL

NAVELEXSYSCOM Metrology and Calibration Program

NAVELEX TAMS Newsletters

Nomenclature Assigned to Naval Electronic Equipment

Portable Test Equipment Stowage Guide

Publications Applicability List

Shipboard Electronics Material Officer

SPETERL

Standard General Purpose Electronic Test Equipment

Test Equipment Index

Test Equipment Management, Electronic

TRAINING

Atlantic Fleet Mobile Technical Units (MOTUs)

Bibliography for Advancement Study

CANTRAC

Cold Weather Handbook

Combat Systems Technical Operating Manual

Combat Systems Training Requirements Manual

EIMB

List of Training Manuals, Correspondence Courses and Personnel Qualification
Standards (PQS)

Master Training Plan

Miniature/Microminiature (2M) Electronic Repair and Certification Program

NAVSHIPS Technical Manuals

Navy Enlisted Manpower and Personnel Classification and Occupational
Standards (Sections I and II)

PQS Program

Shipboard Electronics Material Officer

Ship Exercises (U) FXP-3

Ship Material Manual

Standard Organization and Regulations of the U.S. Navy

XXXX Class Combat System Doctrine
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INDEX

A

Administration, 2-2

equipment standards, 1-5

general quarters instructions, 2-3

in-port watches, 2-3

naval standards, 1-3

occupational standards, 1-4

personnel qualification standards, 1-4

underway watches, 2-3

Availabilities, 2-20

C

Casualty reporting, 5-5

CASREP system, 5-6

reporting criteria, 5-7

types of CASREPS, 5-6

Casualty Control Organization, 5-1

electronics casualty control center, 5-1

electronics casualty control manual, 5-3

personnel assignments, 5-2

training, 5-3

Combat Systems Test and Evaluation Program
(CSTEP), 4-7

group commanders’ combat coordination support
team (CSCST), 4-8

improvement program advisories (CSIPs), 4-10

integrated test plan (CSITP), 4-10 

operational readiness examination (CSORE), 4-10

ordnance handling safety assist team (OHSAT),
4-11

ordnance special assistance team (ORDSAT), 4-10

overall combat systems operability y test (OCSOT),
4-10

post-overhaul examination (CSPOE), 4-10

readiness assistance, 4-8

Combat Systems Test and Evaluation Program
(CSTEP)-Continued

readiness review (CSRR), 4-10

ship qualification trials (CSSQT), 4-10

test coordinator (CSTC), 4-11

test task group (CSTTG), 4-10

training requirements manual (CSTRM), 4-11

training team (CSTT), 4-11

troubled equipment action program (CSTEAP),
4-11

weapon system accuracy trials (WSATs), 4-11

Combat System Technical Operations Manual
(CSTOM), 4-11

Combat systems, 4-1

subsystems, 4-1

Communicating, 3-12

Correspondence control, 2-5

tickler file, 2-6

routing procedures, 2-6

D

Discipline, 3-6

giving orders, 3-6

reprimanding, 3-7

E

Electromagnetic Interference (EMI), 8-3

control, 8-4

EMI surveys, 8-5

sources, 8-3

types, 8-3

I

Inspections, 2-18

administrative, 2-19

material readiness, 2-19
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Inspections-Continued

postoverhaul, 2-20

preoverhaul test and inspection (POT&I), 2-20

TEMPEST, 2-19

Integrated maintenance concepts, 4-19

integrated maintenance, 4-22

planned maintenance system, 4-19

L

Levels of equipment maintenance, 8-1

depot, 8-1

intermediate, 8-1

organizational, 8-1

O

Organization, 2-1

organization manual, 2-2

organization bill, 2-1

Organizational maintenance, 8-2

operational, 8-2

preventive maintenance, 8-2

technical maintenance, 8-2

P

Personnel manning, 2-11

enlisted distribution and verification report
(EDVR), 2-14

manpower authorization (MPA), 2-13

ship manpower document (SMD), 2-11

Problem solving, 3-11

Publications, 2-7

technical library, 2-8

validation and inventory, 2-8

Q

Quality Assurance Program, 6-1

components, 6-1

concepts, 6-2

Quality Assurance Program–Continued

goals, 6-3

link to maintenance, 6-3

Quality assurance requirements, training and
qualification, 6-6

controlled material petty officers, 6-7

division officers, 6-7

quality assurance supervisors, 6-7

quality assurance officer, 6-6

repair officer (RO), 6-7

ship quality control inspectors, 6-7

Quality assurance terms and definitions, 6-8

Quality Assurance Organization, 6-3

ship quality control inspector (SQCI), 6-5

work center controlled material petty officer
(CMPO), 6-6

R

Records, 2-5

Reporting Procedures, 6-12

Reports, 2-3

anticipated not operationally ready-supply
(ANORS), 2-4

casualty reports (CASREPS), 2-4

defective material, 2-4

eight o’clock, 2-4

getting underway, 2-4

survey, 2-5

trouble, 2-3

S

Safety, 2-23

Ship Configuration and Logistic Support Information
System (SCLSIS), 2-16

Ship Electronics Readiness Team (SERT), 4-12

Standards, 1-3

Supervision, 3-1

duties and responsibilities, 3-2
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Supervision--Continued

management, 3-1

Supply procedures, 8-7

T

Technical manuals, 2-10

Test equipment administration, 7-2

(SCAT) codes, 7-14

SPETERL, 7-5

Test equipment calibration, 7-11

(MEASURE), 7-12

calibration activities, 7-11

calibration services, 7-12

Training, 3-14

TrainingContinued

formal off-ship/shop, 3-14

formal shipboard/shop, 3-15

on-the-job (OJT), 3-15

personnel qualification standards (PQS), 3-15

publications, 3-18

record, 3-18

schedules, 3-18

2M Program, 8-5

certification, 8-6

scope, 8-6

quality assurance, 8-7

supply support, 8-6

training, 8-6
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